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e Using Teams Guide

1) Go to https://www.microsoft.com/en-gb/microsoft-teams/log-in click
the ’Sign in” button in the top right and sign in using school email.

Signin

—~_

B Microsoft | Teams Products v Features v Pricing  Industries v Resources v Support Download Teams

Get ready for the future of work &

with Microsoft Teams LT &

’
-

Transform the way you work with next-generation Al capabilities and bring together your =

physical and digital worlds.

Microsoft Teams Q Search

/

2) When Teams 0
i u Calendar
loads, click on the ~
. =) @ Today < > October 2021
calendar icon.
& 04 05 (
—:Cl Menday Tuesday v
— Form drop-in - Focus: Catholic Life, routines & expectations - PRI/CRO
E @ Y11 C/W - JOH
Calendar e
@ 0 |11RAT English R3 I11RAT English R3 |1-
\ ki 9A/IT Digital IT LIVE 9A/it1
, LESSON ICT R2
(Ej A Rathbone
Calls 1"]
= (s}
D
- 11B/Bel 11Be/1 Enterprise LIVE 10C/Bel . il
" English R3 LESSON English R3 i L
A Rathbone ise A
2 Ipra

3) You then need to click on the ‘Join’ button for
the lesson you need to attend.
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Someone in the meeting should let you in soon
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5) Once in the
meeting you
will need to
click on the
‘Chat’ icon

6) The ‘Raise
Hand’ button lets
the teacher know

you have a
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4) You may need to wait in the
lobby for a few minutes

Meeting chat

7) To leave the lesson click on
the ‘Hang up’ icon
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8) This is the chat area, where you
can type questions and answers. You
may also get links posted here by
your teacher.
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If you have any technical issues email IT support enquiry@sjw.bham.sch.uk
OR call the school reception on
0121 554 1825

Important Notice

All pupils are expected to follow the school's behavior policy and remote lesson
expectations when using Microsoft Teams.




